
 
Position Description 

Chief Financial Officer 
 

The Organization        https://www.connellyfdn.org/ 
Inspired by its Catholic heritage, Connelly Foundation’s mission is to create access for those in need and opportunity for 
those with vision. Since its founding in 1955, the Connelly Foundation (Foundation) has been a responsive and proactive 
grantmaking organization awarding grants to nonprofits in the Philadelphia region that demonstrate outstanding 
performance in meeting community needs. The work of the Foundation is principally driven by its founders’ John and 
Josephine Connelly’s personal charitable principles, with a strong emphasis on strengthening Catholic education, and 
providing help and opportunity to the needy. 
 
Connelly Foundation helps nurture resiliency and personal independence, partnering with community and faith 
organizations, job-training programs, and other organizations that provide vital economic, religious, and social support 
services. The Foundation also maintains an enduring role in providing charitable support to leaders and organizations who 
serve the acute and chronic needs of the region’s most vulnerable. Creative new ideas are continuously generated toward 
programs that would bolster and complement the quality of Catholic education in the Archdiocese of Philadelphia as well 
as supporting new organizations that respect human dignity and provide opportunity. In 2019, the Foundation will award 
approximately $12 million in grants across its education, human services, and culture and civic life portfolios.  
 
Position Summary   

The CFO is a key member of the management team while overseeing all financial functions.  These include quarterly 
closings, annual audit, payroll, accounts payable, budgets, benefits administration, taxes, treasury and investment 
management, and evaluation of potential grantees.  The position calls for a versatile, hands-on professional with a broad 
base of knowledge and practical financial expertise. 
 

Position Responsibilities 

 
Financial Management 

 Oversee the organization’s finances, accounting, budgeting, banking, insurance and investment relationships. 

 Supervise the Controller and serve as a resource for all financial and operational issues. 

 Prepare financial statements including footnotes for annual audit.  Act as liaison to external accounting firm.  

 Oversee preparation of annual tax filings.  Calculate and make quarterly excise tax payments.  In conjunction with 
COO, insure compliance with tax laws regarding private foundations. 

 Establish and manage internal controls. 

 Primary liaison to Finance, Audit and Compensation Committees which includes preparing packages for their 
review, attending meetings, taking minutes and making recommendations.  Prepare and present financial reports 
for the Board meetings. 

 Develop annual grant and operating budgets organization-wide. Oversee ongoing fiscal and budgetary 
management.  

 Manage payroll including payroll tax filings for compliance and accuracy. 

 In conjunction with COO, review employee benefits.  Manage retirement plan administration. Oversee 
preparation of annual 5500 for retirement and health plans. 

 Maintain and evaluate the relationship with the insurance broker to review general liability coverages and other 
insurance levels. Develop a risk profile and identify risks and proper controls.   

 Participate in Foundation Financial Officer Group (FFOG) investment, compensation and administrative cost 
surveys and communicate benchmarks to management and the Board. 

 

Investment Management 

 Responsible for the management of the Foundation’s investments. Develop effective relationships with 
investment consultants and managers including annual due diligence visits.  Keep abreast of fund performance 
and ongoing developments. 

 Manage policies and procedures for efficient and accurate communications and record keeping for investments. 



 
 Systematically monitor and report to the Finance Committee and the Board of Trustees the performance of the 

Foundation’s investment managers based on the approved investment policy and guidelines. 

 In conjunction with Chair of the Finance Committee, source new investment opportunities. Perform initial due 
diligence prior to a recommendation to the Finance Committee. 
 

Program Involvement 

 Monitor grant making budget including payout calculations and discretionary grant spending.  

 Review grantee financial statements for Board level requests and prepare presentations to the Board. 

 Conduct proposal review including off-site visits to potential grantees and evaluate initiative-based programs. 
 

Professional Qualifications 

 CPA and/or MBA is required. 

 Minimum of eight years experience in finance, accounting or business management.  

 Must be familiar with not-for-profit finance and accounting regulations. 

 Enthusiasm to the Foundation’s mission is essential.   

 Honest with outstanding judgment, initiative, drive and the capacity to get things done. 

 Ability to operate as an effective tactical and strategic thinker. 

 Ability to represent the foundation effectively in public and participate in membership organizations.   

 Maintain a local and national network of foundation CFOs. 

 Willingness to travel to meetings in and outside the Philadelphia area. 

 Problem solver and results oriented. 

 Excellent written, oral, interpersonal, and presentation skills and the ability to interface with fellow senior 
management, Foundation’s board of directors and staff. 

 Proficiency with Microsoft Office.   
 

Connelly Foundation is an equal opportunity employer.  Qualified applicants will be considered for employment without 
regard to age, race, color, religion, national origin, sex, sexual orientation, gender identity, disability, veteran status. 
 

Contact Information 
Please send resume and cover letter by email to Emily@hrintune.com 


